
 
 

WERC ENVIRONMENTAL DESIGN CONTEST 
2026 REGISTRATION and TEAM SITE GUIDE 

 
 
CONTACT INFORMATION 
• For issues with the Team Site: https://www.competitionsciences.org/contact-us/  

• werc@nmsu.edu or gscarbro@nmsu.edu: Our email addresses. Please contact us if you have questions.  

• 575.646.8171 (office): Program Manager (Ginger Scarbrough).  

• 575.312.7623 (cell): Program Manager (Ginger Scarbrough). Call any time, including after hours.  

• https://werc.nmsu.edu: Our website. Find FAQs, published tasks, and general information.  

• The WERC Team Site is your connection to the contest for: 
o Registration and payment  
o Report submissions (Preliminary Report, ESP, Written Report) 
o Scores and judges’ comments. View team scoring results after the contest. 
o Team site: https://www.competitionsciences.org/competitions/werc-26/ 

 

TABLE OF CONTENTS 
2 ............ Registration Fees and Policies 
2 ............ Google Form Information: Data that WERC needs to collect 
3-4 ......... Team Registration Process: Getting Started – Setting up an Account - Payment 
5-8 ......... Team Registration Process: Setting up Your Teams 
9-10 ....... Team Registration Process: Adding Team Members 
11-13 ..... Using the Team Site: News, Timeline, Resources, Submissions, Scores 

(Hyperlinks above will take you to each page) 

 

https://www.competitionsciences.org/contact-us/
https://werc.nmsu.edu/
https://www.competitionsciences.org/competitions/werc-26/


Go to Table of Contents 
   

 

2 

REGISTRATION FEES AND POLICIES  
Teams can be of any size. Fees are based on the date of registration, the number of teams registered under the same 
advisor, and the number of people per team (Advisors + Co-Advisors + Team Leaders + Students). 
o Refer to the table below for team fees, discounts for early registration, discounts, and fees for additional 

members per team.  
o Payment. The Advisor will pay by credit card through the WERC Team Site.  

Contact us to make other payment arrangements (werc@nmsu.edu)  
o Registration fees will not be refunded, except for unavoidable circumstances. In that case, the team will be 

reimbursed for the fees paid minus the team’s portion of expenses incurred at the point they exit the contest, 
including the cost of materials ordered for your team and the cost to ship items to your team, if applicable. 

o More details are on the registration fee page of our website.  

Registration Date First Team Fee  
(base fee for up to 6 
people on the team) 

Additional teams under 
same Advisor (base fee for 
up to 5 people per team)  

Fee per additional 
person on the team 
(above the base number) 

Nov 1 – Dec 31, 2025 $980 $880 $170 

Jan 1 – Jan 31, 2026 $1080 $980 $170 

Feb 1 – Feb 15, 2026 $1200 $1100 $170 

IEEE Discount* $50   

*If at least one member of a team is an IEEE member, that team will receive a $50 discount. Please 
encourage your students to join as well, since IEEE sponsors the WERC IEEE Conference and publication in 
Xplore. A student membership is only $32. Join IEEE.  

GOOGLE FORM 
The registration system does not accommodate some of the information we need from each participant. 
Therefore, WERC will send each registrant a separate form (such as a Google form) to gather the additional 
information we need. These include:  
o Meals: WERC provides to all teams, advisors, and judges a Welcome Dinner on Sunday evening, lunch on 

Monday and Tuesday, a Taco Bar on Tuesday evening, and an Awards Banquet on Wednesday.  
 Dietary preferences and restrictions: Please note that our caterer serves only chicken, beef, cheese, 

and vegan dishes at the contest. We never serve pork.  
 If we are able to accommodate your needs, we will email instructions for working with our caterers 

during the contest.  
 If we cannot safely accommodate your dietary restrictions, you will need to arrange your own meals 

in Las Cruces. We will notify those affected. Your safety is our top priority, but some dietary 
requirements (e.g., Halal, Kosher, or severe allergies) may exceed our caterer’s capabilities. 

o T-shirt size (for everyone) and Jacket size (for Advisors).  

o Demographic information, year in school, plans after graduation.  

o A survey of student confidence, skills, etc.  

o Emergency contact information: Make sure this is up to date when you arrive at the contest. 

o Media Release. You give permission for WERC to post your image or name in photos, videos, and news 
releases.  
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TEAM REGISTRATION PROCESS 
Register your team here: https://www.competitionsciences.org/competitions/werc-2026/ 

Visit the ICS Contact Us page if you encounter any issues with your registration.  

Create Account:  
1. Sign Up for an account . Provide name, email, username, confirm age (13+), and agree to ICS terms. You must be logged 

in to register for the contest.   

2. Select the Basic (Free) account.  

 

• Keep track of the number of teams you are going to register: First team and additional teams. 
• Keep track of the number of people on each team. Please enter “Additional Team Members if any of your teams 

have more than 5 students or co-advisors on them. You, as the Advisor, will be the sixth person on the First team.  
• Once you click on First Team, you do not need to return to this page to add more teams or more members.  

 

 

 

 

 

 
 
 
 
 
 
 

Sign Up 

Select Educator Select Educator 

Complete Information & click Next 
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• New Screen: Use dropdown to select First Team, Additional Team, or Additional Member [1]. You can stay in 
this region until all team members are accounted for. Come back any time to add more team members.  

• The fee schedule is explained at the bottom of the page [2].  

  

2 
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SETTING UP YOUR TEAMS 

• Confirmation email: Once you have paid for your team(s), you will receive this confirmation email: “To register 
your team as the coach (or to send the registration to the intended team coach) navigate to “My Teams” 
at http://www.competitionsciences.org/dashboard. 

• Click on the email link to go back to the WERC Registration site. 
a) Click My Teams sidebar [1]. 
b) Click Start New Registration [2]. Note that in the screenshot below, we already registered one team, but 

we haven’t completed their registration.  
c) You can go back any time to complete registration for your team(s) [3]. 
d) Clicking either Start New Registration or Complete Registration will take you to a new screen.  

 
 
 
 
 
 
 
 
 
 
 
  

2 
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• New Screen: Team Info Tab [1] Enter: 
a) Any Team Name you would like [2]. 
b) Full institution Name [3].  
c) Task Number this team is working on [4]. 
d) Team Number according to convention: SCHL-Task#  [5]. 

1. SCHL = School abbreviation (4-7 characters) 
2. Task# = Task number the team is entering 

e) Enter the Student Team Leader’s Name [6]. 

 
  

2 

3 

4 

 

Screen continued on next page. 
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a)  Team Info Tab, continued: Enter any Co-Advisors for this team who are coming to the contest. If no Co-
Advisors for this team, leave blank [7].  

b)  Enter your Departmental Address. This is the address to which we will send any samples or cash awards. 
Only needed for the first team’s registration [8].  

c)  Upload a photo of you for the Event Guide. Only needed for the first team’s registration [9].  
d)  Enter your bio. Include research & teaching interests. Only needed for the first team’s registration [10].  
e)  Upload your school’s W9 only if your school is new to the contest. Only needed for the first team’s 

registration [11].  
f)  Enter the number of people on this team who are members of IEEE. Complete for each team’s 

registration [12].  
g)  Be sure to click Update Registration at the bottom of the page [13].   

7 
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•  If you omitted any required items, at the top of the page you will see a pink line “Required fields must be 
completed….”. Note that not all items are required.  

 
 
• Red letters will indicate what is missing [1].  For example: 
 
  

• Be sure to Update Registration after any changes [2] 

1 
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ADDING TEAM MEMBERS 

•  Add Members to your Team: 
o Click on Coach & Members [1]. 
o Coach: The primary Faculty Advisor. You may switch to a different coach at any time [2]. 
o Add Team Members [3]. Click on Add Members.  
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• An Add Members window will pop up. In the pop-up window: 
o Copy the link and place it in an email to all members of this team [4].   

o Invite Team Members (two options):  
a. Easiest: copy the validation code (unique to each team) and email it to all students on that team [5].  

b. Second option: Separately enter the email address of each person you are adding to this team [6].  
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USING THE TEAM SITE: NEWS, TIMELINE, RESOURCES, SUBMISSIONS, SCORES 

• News: Find all WERC news, such as updated timelines, contest schedules, etc.  
• Timeline: Find a calendar of milestones and deliverables. 

 

 

 

 

 

 

 

 

 

• Resources & Files: Find all forms and templates you will need for submissions as well as other resources related 
to your task.   
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• Rounds & Submissions [1]: Your Task is one of the numbered Rounds [2], [3], etc.  
o Find the same templates and forms within this area as are in the “Resources & Files” tab. 
o After the registration deadline, you will only be able to see your team’s Task plus the Flash Pitch Round.  
o To submit items that are due, such as your team photo or the report: Press Edit [4] under Status. 

(Continued on next page).  
  

Page continues 
through Task 7 

1 

2 

3 

etc. 

4 

4 

4 



Go to Table of Contents 
   

 

13 

• To Submit (continued): 
a. After clicking Edit, a Submission menu will pop up [1]. Make sure it is for the correct Task. [2] 
b. All but two submissions require file uploads. For the two exceptions: 

i. Juanita Miller will check for your ESP Course attendance 
ii. Email your ESP to Juanita Miller.  

c. After any submission, press Save at the bottom of the Submission Window [3].  
d. You may come back to the Submission window at any time.  

 

 
• Coach & Members: Discussed on pages 9-10.  

 
• Scores: Find your team’s scores after April 15, 2026.  
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